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Go to https://tripregistration.ihi.com/ and log in with your username and password 
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The first page contains an overview of your travel days for the current policy year 

You can chose between English and Spanish.  

If you don’t have enough days to register trips, contact your broker or Bupa Global Travel to purchase 

additional days. 
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All trips are listed on the first page 

You can sort the trips by status by clicking on the tabs; active, future or past trip 

Click to register a new trip 
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You can make these changes to trips by clicking on the pen 

Active trips 

 Change return date 

Past trips 

 Changes are not allowed 

Future trips 

 Departure date 

 Return date 

 Name, dob, destination 

You can delete future trips by clicking on X 

 

New cover letter 

You can print a new cover letter for at trip already registered by clicking on edit and then next 
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To register a trip enter only 

 Departure date 

 Return date 

 Traveller first name  

 Traveller last name 

Optional information 

 Destination 

 Date of birth 
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Your trip has been registered! 

Download cover letter in English or Spanish 

Send cover letter to an email address 

To re-print the cover letter, click on “edit” in the list of trips, then “next” to return to the below page. 

 


